Arts and Sciences Faculty Research and Creative Work Funds Chair Director Memo Template

[Letterhead]

TO: 	Arts & Sciences Faculty Research and Creative Work Funds Review Committee

FROM: [CD Name]

DATE: 	

RE: 	Faculty Research and Creative Work Funds Application from [Applicant]

I am writing in support of [Applicant name]’s application for Research and Creative Work Funds support.

I support this application because…

At the time of this application, the applicant has $[___.__] in unit-based professional development funds available to them.

The approximate timespan for the proposed activity (i.e., from the date of initial expenses incurred through the completion of the activity itself) is: [date] to [date].

By the start of this timespan, I anticipate that the applicant’s unit-based professional development funds (including funds from unit-external sources that reside and are tracked at the unit level) will be exhausted. 
OR
During this timespan, the applicant will have $[___.__] remaining in unit-based professional development funds available to them. This includes funds from unit-external sources that reside and are tracked at the unit level.

I therefore project a need of $[___.__] from the Arts & Sciences Faculty Research and Creative Work funds to support the proposed activity.


