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Office of Human Resources                        
1851 N Research Drive, Room 106 

Bowling Green, Ohio 43403 
 

Telephone 419.372.8421          
Fax    419.372.2920       
Email Address ohr@bgsu.edu 

Verbal Warning 
For Departmental Use Only 

 
Staff Member Name_____________________________________ Date__________________________________ 
Department Name________________________________ Supervisor Name______________________________ 
Reason for Warning 
 
 
 
 
 
 
 
 
 
Recommendations for Improvement 
 
 
 
 
 
 
 
 
 
Staff Member, please note: Failure to improve performance, behavior, or further violations of policy will result in 
additional disciplinary action up to and including termination. 
Staff Member Comments 
 
 
 
 
 
 
 
 
 
__________________________________________           _________________________________________ 
Staff Member Signature                                  Date              Supervisor Signature                                  Date 
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