EvaluationKIT
Results & Reports

STUDENT FEEDBACK MADE SIMPLE ®




EvaluationKIT Results & Reports

Table of Contents

RESUIS OVEIVIEW ...ttt ettt et ekt e e ettt oo st e ok et e e e a R et e oo as e e e e 4R R et e e aa R et e o4 AR s e e a4 b et e e ems et e e e nnn e e e e s be e e e e nnneeennneeenas 2
PrOJECE RESUILS. ......eeeeeeieee ettt ettt e e ettt e ettt e e a bt e e e o s b b et e ek bt e e e am b et e e 4R be e e e e b bt e e e n bt e e e anbbe e e annbeeesnnteeeenbbeeenas 2
INSEIUCTON RESUITS ...ttt et e e ettt ookt e e s et e e e s s et e ok R e e e e as b et e e aa R et e e 4R e e e e e s b e e e e anbn e e e snnneeesannreeenane 2
LS (Vo (o Lo Ta S =T oo (g o R TSP P PO PTUPUPPPTI 2
[Ry=ToTo] g i =W ] (o = T O OO PUPPPPPTPPN 3

RESPONSE RALE TTACKET .....eteie ittt ettt ettt e ettt e ettt e o b et e e o b b et e e s b et e oo s e et e e s b et e e e b et e e e R b et e e an b b e e e eabbe e e e nnneeennnneeas 3
ResSpoNdent/NON-RESPONUENT FIlES........coiiiiiiiiiiee ettt e sttt e ettt e e ettt e e aateeeesbeeeeeasbeeesanseeeeanbseeeaasteeesanneeeesnnneeeans 4
RESPONSE RALE TrACKET SELINGS ....eeeiuttiieiitiie ittt ettt ettt ekt e e sttt e e s b et e e ek b et e e aab et e e e b et e e e bbbt e e aa b et e e aabbe e e e bt e e e e annr e e e s nneeenas 4

Project RESUILS — BY HIBTAICHY LEVEL ........oeiiiiiii ettt ettt e ettt e e ettt e e e eh bt e e sabe e e e s beeeeeanteeeeennaeeeanbeeeens 5

ProjeCt RESUILS — BY COUISE SECLOMNS........eeiiitiiieiitiee ittt e e ettt e ettt ettt e e et et e e s b b et e e as b et e e aa b et e e s s s et e ek b e e e e aab et e e enbbe e e e abbe e e e annneeesnreeeeas 5

ProjeCt RESUILS — BY INSIIUCTOIS ....cuiiiieiiiiiee ettt eit e et e ettt ettt e ettt e e e eatte e e saaeeee e ettt e e e amte e e e anse e e e e s be e e e amseeeeanseeeeeanbeeeesnneeaesnneeenns 7

INSTIIUCTOT RESUILS ..ttt oottt ookt e ook bt e e ea b et e 44 ab e et e e s R et e e aa b et e o4k b e e e e s et e e aab et e e e bb e e e e bbe e e e anne e e e s nreeenas 8

Throughout the training, you may see this icon. Sections marked with this icon have a video walk-through
available on the EvaluationKIT Help Center.

Bowling Green 5tate University

EvcluutionKlT‘ Home Surveys Projects Results ~ Account ~ EvaluationKIT Administrator ~ Sharon Wiemken ~ (@

Help Center
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EvaluationKIT provides a variety of built in reporting options to allow you to get the most
out of your data. These reports can be on one semester, one instructor, or include a
variety of variables to produce a custom report. The guide will focus on the basic report
types. For information on the advanced reporting options, view the EvaluationKIT Help
Center articles and videos.

PROJECT RESULTS Within Project Results, you can search for and download the following types of reports

from one project:

Summary Aggregated Report for the whole project

Summary Aggregated Reports by hierarchy level (rarely used at BGSU)

Individual Course Section Reports

Batch Reports:

1. Merge Multiple Reports into one report for selected course sections - Individual
course sections reports will be compiled into a single PDF report. Data is not
aggregated.

2. Download Multiple Reports/Batch as ZIP File for selected course sections -
Course section reports will be downloaded as individual PDF files into a ZIP file.
Data is not aggregated.

3. Aggregate Results for selected course sections into one report - Results for all
selected course sections will be aggregated into one single PDF report.

Project Results - Aggregated Results (Hierarchy)

Project Results - Course Sections

e Project Results - Instructors

Within Instructor Results, you can search for and download the following types of reports
INSTRUCTOR RESULTS across multiple projects:

Individual Course Section Reports

, e  Batch Reports:
| 1. Merge Multiple Reports into one report for selected course sections - Individual
K ) course sections reports will be compiled into a single PDF report. Data is not

— aggregated.

2. Download Multiple Reports/Batch as ZIP File for selected course sections -
Course section reports will be downloaded as individual PDF files into a ZIP file.
Data is not aggregated.

3. Comparison Report with selected course sections in one report and organized by
survey questions - Comparison of each survey question from course to course in
PDF format. Data is not aggregated.

Within Instructor Means Reporting, you can generate the following types of reports across
INSTRUCTOR MEANS multiple projects:
REPORTING
e Aggregated Mean Score for Course, Instructor or Instructor by Project for Select
Questions across multiple projects - Note: Selected questions must share the same

\ | weighted scale.
‘ ) e Aggregated Mean Score for Select Questions across multiple projects, separated by
— question - Note: Selected questions must share the same weighted scale.
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REPORT BUILDER

RESPONSE RATE

TRACKER

Within Report Builder, you can generate the following types of reports across multiple

projects:

Longitudinal Reports for selected Projects, Hierarchy Levels, Instructors and/or

Courses.

Reports based off select Question Criteria (for example, you can view the survey

results for all students who answered y

Reports that compare Courses, Departments and Instructor results.

es to a specific question)

Reports that only display select Questions from the survey(s).

Within the Response Rate Tracker reporting feature, you can track the real-time response
rates for all projects and view the response rates for specific hierarchy levels and courses
within your course evaluation projects. You also have the option to download the

Respondent and Non-Respondent files that display which respondents have and have not

submitted surveys for the courses within the project.

To access the most recent
project response rates, look at
the Response Rate Tracker
Widget on the dashboard.

Response Rate Tracker

Fall 2014 Course Evaluations

\

‘\\

Winter 2013-2014 Course Eval

: 'lu
A

Responses/Enroliments
176 /180 . 98%

Spring 2014 Course Evaluations

Responses/Enroliments
341/350-97%

uation

Responses/Enroliments

5/7.71%

You can also access the
Response Rate Tracker by
clicking on the Results tab
and selecting Response Rate
Tracker.

Within Response Rate Tracker,
you can view the overall survey
Enrollments, number of those
enrollments who Responded
and the overall Response
Rate

Response Rates

Project Name

August Courses 2013
Fall 2013 Course Evaluations

Fall 2014 Cou

ase Evaluabons

General Survey Progect
Spring 2013 Course Evalustions Main Campus
Spnng 2014 Course Evaluations

Summer 2013 Session A Course Evaluations

Enrcllments & Responded
] 4
403 400
80 176
1 1
399 )
350 £ 3|
410 405

Response Rate

B%
G9.26%
IT.TE%

100%

100%
47 A3%

GaTo%
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RESPONDENT/NON-
RESPONDENT FILES

By clicking on the View icon in
the far right column, you can % of Enroltments Responded With Response Rate With  View
download the Respondent and Opted Out Opted-Out Removed Opted-Out Removed
Non-Respondent files to an
Excel spreadsheet. At the 4ON
project and hierarchy level, you
can also download an Excel
spreadsheet with the individual 1L.11% 174

A A A

A A

% 400

course-level response rates.
0% !

Note: Respondent/Non- ? 389
Respondent Files will not be X
available to download if there are % 341
less than 2 respondents for a
course. This is designed to protect [ARAPAMASAAALIAALA L A AAL I
the anonymity of respondents in
the system.

RESPONSE RATE TRACKER

SETTINGS
Bowling Green State Unis

You can control the Response EVQ'UOHOHK”- Home Surveys Projects Results ~ [ Accol EvaluationKIT Admi ator ~ Sharon

Rate Tracker Settings under
Reporting within the Account
tab.

Site Settings Reporting Integrations Search

Site Information LTL Users

Response Rate Tracker
Manage Administrators Settings Open Authentication (OAuth) Courses

Results Settings

Manage Dashboard Canvas

Here, the EvaluationKIT Customize Login Page, Student Mabile Use Reporting Non-Respondent API Settings
« . . View, & Messages

administrator can configure the °

settings, including controlling

Qutgoing Email Settings

Manage Notifications

whether administrator and/or Contact Setting
instructors have access to the Hierarchy Builder
Response Rate Tracker Plerarchy Mepper
feature and control whether
these roles can access the Response Rate Tracker
Respondent/Non-Respondent
Flles for the areas they Disable Response Rate Tracker =~ Respondent/Non-Respondent Download Files ~ Configure Fields in Columns  Configure for Course Level Survey Dates
oversee, or courses they Configure Path Name in Level
teach. ‘
Disable Response Rate Tracker
The EVaIUation KIT Display the response Rate Tracker to the following User Roles (only response rate statistics will be displayed):
administrator can also

¥ Administrators

determine which fields to I Instructors
display on the Response Rate
Tracker page.
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PROJECT RESULTS - BY
HIERARCHY LEVEL

EvaluationKIT administrators
can access Summary
Aggregated Results By
Account Hierarchy Level within
Project Results.

e Click on the Results tab
Select Project Results

e Select the project from the
project results list by
clicking on the view icon.

e Select desired level from
your hierarchy

e Or select the top level for
an aggregated report of all
courses within the project

e Select the desired report
format - a quantitative PDF
report, PDF report with
write-in comments or an
Excel raw data file.

PROJECT RESULTS - BY

COURSE SECTIONS

Bowling Green State University

EvaluationKIT Administrator -~  Sharon Wien

EVQ'UO”O"K]T‘ Home Surveys Projects | Results - | Account -

Response Rate Tracker

Search Fall 2014 E T

Ended 10/15  1nstructor Results

Quick Links ~

Keywords el Report Builder
® Courses © Users 5 Instructor Means Reporting 10
. Response Rate T
Respondent __Survey Opt-Out Reporting Enrollments

# > Results > Project Results > Project Hierarchy Level Results

Project Hierarchy Level Results rail 2014 Course tvaluations

By Hierarchy Level | By Course Section By Instructor

View Results

Hierarchy Level

Select Level x

(3 POF Report  [B) PDF Report + Comments  [3) Raw Data

A A AN AL 2 A A AN A A AL

W Y N W W P Y s i VY W LV N S P 0 0 I W W N W

Y

EvaluationKIT administrator
and instructor roles can access
project results by course
section within Project Results.

1. Click on the Results tab

2. Select Project Results

3. Select the project from the
project results list.

4. Click on By Course
Sections tab

5. Filter by Course Code,
Course Title, Course
Unique ID or Hierarchy
Level.

6. Click on Search

To view an individual course
section report:

1. Click on the View icon by
course information
2. Select desired report.

- R » ot Resons » ProctCoure Section Ress

Project Course Section Results 112014

AANAAPAAAAS

i
ACASAA A

A AAUAAALASA A AL

Hcearchy Level
Accounting Deparement
Accourting Deparent

Bology Depament

PDF

PDF + Comments
@ Raw Data

) Feedback
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To generate a batch report:
1. Select more than one
course section S Colununs
2. Click on Batch Report. ¥ Course Code = Trile = Unique il # Hieranchy Level
3. Name the batch report
4. Select one of the following m Ruista
options:
e Merge Multiple PDF
Reports into one PDF o Batch Report
for Selected Courses
- Ind_ividual course Course Results
sections reports will
be compiled into a Course Coda Tithe 4
single PDF report.
Data is not ACCI02 Aooou
aggregated.
« Download Multiple ACCHn o
PDF Reports/Batch -
as ZIP File for el i
Selected Courses - # B Bicleg
Course section
reports will be # B Bicierg
downloaded as
individual PDF files PO PIDUER e p B s P PP b B P o PP P P IR
into a ZIP file. Data is
not aggregated.
e Aggregate Data for
Selected ltems into
One Report - Results Batch Report »
for all selected course
sections will be Report Name
aggregated into one
single PDF report. ‘
e Select or Deselect
option to include & Merge Multiple POF Reports into one POF for Selected Courses
responses to write-in
questions on report. Download Muitiple POF Reports/Batch as ZIP Fée for Selected Courtes
5. Click GO
Aggregate Data for Selected items into One Report
¢ Incdhude Wite-on Questions
Cancel m
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PROJECT RESULTS - BY

INSTRUCTORS

EvaluationKIT administrators

can access project results by

instructor within Project

Results.

1. Click on the Results tab

2. Select Project Results

3. Select the project from the
project results list by
clicking on the View icon.

4. Click on the By Instructors
tab

5. Filter by Instructor Name.

To view an individual course

section report:

1. Click on the View icon by
course information

2. Select desired report

Q Instructors
J— ——
x
-
i CaaCote Tl i D @ HcucyLon
[ I
& Batch Roport
Course Results.
e oot e r— r—— vw
oy~ e ocsinto g o o saresn Po—— ®
[y accir PrE—— AeC1001 FAta SA PUS— &
et Courtney wot01 Boiogy ! &
Thompson, Macie 0101 Bciogy| &
MLEEEUS =R e
n
PDF
PDF + Comments
@ Raw Data
) Feedback

"
PSS A———
Project Course Instructor Re, 014 Course
By oy Lvel By e Secton

To generate a batch report:
1. Select more than one
course section
2. Click on Batch Report.
3.  Name the batch report
4. Select one of the
following options:

¢ Merge into one PDF
for Selected Courses
- Individual course
section reports will
be compiled into a
single PDF report.

e Download Multiple
PDF Reports/Batch
as ZIP File for
Selected Courses -
Course section
reports will be
downloaded as
individual PDF files
into a ZIP file.

e Aggregate Data for
Selected Items into
One Report - Results
for all selected
course sections will
be aggregated into
one single PDF
report.

e Select or Deselect
option to include
responses to write-in
questions on report.

5. Click GO

i.. Batch Fapoet
Course Results
Mg - Caurse Code
®  LaGale Jeremy ADCI
#® LaSale. Jeremy ACC102
Mermtt, Consmney BC107
1 Thampson Mane BEC101
BT ey U SR RPN LT P

Batch Report x
Mon Name
i
= Merge Mattuple POF Raports imo one POF for Selected Courses
Dowrioad Muluple POF Repontsy/Bach as ZIP Fée for Selected Courses
Aggregate Data for Sefected items imto One Report

2 Include Wrte-in Questions

= -
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INSTRUCTOR RESULTS

Eva|uati0n KIT administrators EvaluatlionKIT - Home Surveys Projects Results + Account ~ EvaluationKIT Administratof
can navigate results by
Instructor, as well as retrieve

# > Results > Instructor Results

results for an instructor_ across Instructor Results mstructor results for courses
multiple projects within
Instructor Results. @) Gl

1. Click on the Results tab

2. Select Instructor Results

3. Select the project(s) from
the project drop down list.

Instructor Name Hierarchy Level

@

Fall 2013 Course Evaluations

4. Filter by Instructor Name. @ | Spring 2014 Course Evalustion
i indivi (=] Copy of Spring 2014 ¢ Evaluati
5. To view an individual - opy of Spring 2014 Course Bualuation
course section report. click o Summer 1 MC/COMM/JOUR/TCOM Course Evaluations
. ! port, o JOUR/COMM/TCOM/MC Fall 2014
on the View icon by LI SMC Spring 2015 Course Evaluation
course information and v Summer 1 2015 Course Evaluations
select desired report.
«
{
J
4
Unique 10 Hieraechy Level Project View £
oo to Accounting ACC101,01,5P13 Accounting Department Spring 2013 Course Evataations Man Campus @i
<
fon 10 Accunting ACCI01.01.FA1S Accounting Department Falt 2013 Course Evaluaticns & iq
on to Accounting ACCI00.01.5UM13 SA Accounting Department Summes 2013 Session A Course Evakaations & 3
<
o0 to Accounting ACC101_01_5UM13 38 Accounting Department Summer 2013 Session 8 Course Evaluations <
on 10 Accounting ACC101.01._5UM13.SC Accounting Depactment Sumimer 2013 Session C Course Evaluations. & {
Bt P as PPN A NI PPNk b I PN SIS NIN P AN P PN IANS 4 PN I s I I DN N 0 PN NI Prn PO A

To generate a batch report:

1. Select more than one
course section Sk Cobhing

2. Click on Batch Report. ¥ CouseCode ¥ Tle ¥ UriqueID & Herarchy Level @ Project

Batch Report

Report Name
l

* Merge Multiple POF Reports o

Course Code Tide Download Muttiple POF Report|
LaSale. Jeremy ACCI0Y introduf Companson Report with Select:
queston a5 POF
2 _1aSalls lecorne ArCin Joteoch
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Name the batch report
Select one of the following
options:

e  Merge Multiple PDF
Reports into one PDF
for Selected Courses
- Individual course
sections reports will
be compiled into a —~
single PDF report. Batch Report

e Download Multiple
PDF Reports/Batch feport e
as ZIP File for |
Selected Courses -
Course section & Merge Muitiple POF Reports nto one POF for Selected Courses
reports will be
downloaded as Doanload Muttipie POF Reports/Bateh as 2P File for Selected Courses
individual PDF files
into a ZIP file. Compatison Report with Selected Courses in one reporn and organced by survey

e Comparison Report Question as POF
with Selected
Courses in one report 7 Inchude Write-in Questions
and organized by
survey questions as
PDF - Comparison of Cancel m
each survey question
from course to
course.

e Select or Deselect
option to include
responses to write-in
guestions on report.

Pow

5. Click GO
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Comparison Report with
Selected Courses in one report
and organized by survey
questions as PDF -
Comparison of each survey
question from course to
course.

Comparison Report with Selected Courses in one report and organized by survey questions as PDF Sample
[Summer 2013 Session A Course Evaluations
H o
| Jeremy LaSalle
Very Satisfied (5) 5 3125% | NN ast
) 3 37.5% | (N
Neutral [E)] 2 125% | N
Dissatisfied 2) 3 1875% | (N
| Very Dissatisfiod (1) 0 0% ]
0 25 75 100 | Oveston
Return Rate ] Mean s | |
16/16 (100%) | 11| |
s E
IACC101 : Introduction to Accounting
Jeremy LaSalle
Response Option Weight Frequency Percentage Percent Responses Means
| Very Satisfied (5) 5 31.25% 5
| Satisfied (4) 6 37.5% | N
Neutral (3) 2 125% | [N
| Dissatisfied 2) 3 18.75% | (N
| Very Dissatisfied (1) 0 0%
[ 75 75 00 | oveston
Return Rate | Mean s | |
16/16 (100%) [ 381 111 | |
| Summer 2013 Session C Course Evaluations
ACC101 : Introduction o Accounting
Jeremy LaSalle
Response Option Weight Frequency Percentage Porcent Responses Maans
Very Satisfied (5) 3 25% | I =
[ Satisfied @) 5 4167% | NG
Neutral (3) 2 1667% | [N
Dissatisfied (2) 2 16.67% | [N
| Very Dissatisfied (1) 0 0%
[ 75 75 00 | Oveston
Return Rate | Mean s | I
1216 (75%) | 37 106 | |
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